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19 July 1956

HEMOPANDUM FOR: Senior Staff snd Division Training Officers s DD/P

SUBJECT: Announcement of a New Course, "Information Reporting,
Reporte, and Requirements"

1. A new course, "Information Reporting, Reports, and Requiremsnts ,* :
will be given by the Operations School, Office of Training, during the
vhree-veel pericd 13-31 August. Enrollment is iimited to ®ight oorscns
Lo rermit totorial isboratury instruction in processing reports.

Z. The course, for both operations and reports officers i ihe E
finld and at beadquarters, falls into three general subdivizions, with :
live yroblems in sach:

«. RBeporting. Reporting includes considerstion of the gqualifs.
cations of the reporter, the reporter's 490, the applicstion of ‘
tradecrats to reporting, collecting information, and the content and
the organization of the sgent type of report. The laboretory work
consizts of reporting from direct cbaervation.

. Editigg. Reports training is largely edi{torial and involves
deternining to what degree rejulremente have been met in the report,
vhet editing will make information most resdily usuble by customeye, ;
wvho the custimers are, how the repert csn be most guickly dieseminsted :
to them, and of what value it iz to them.

¢.  Beguirements. Requirements as they affect both field officers
and heedquarters officers sye thoroughly discussed. The lzboratory
practice consiete of developing requirements for the srea in which the
individus) student ix to work. '

3. The course sims at enabling the opsrations officer {a) to dc his
cwn reporting, (b) to develop agents as reporters ani to direct their
reporting sctivitiss, {c¢) to Preépare information reports for dissemination,
snd {4) to tailor reguirements into definite asvignments for sgent reporters.
It aims at giving reports officers {#) experience of the general intelligence
function and (b} practice in editing information reports.
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4. Lectures introduce general principles. Lesboretory practice,
however, 18 of the workshop, on-the-job type. Each student processes
his own area reporis under the individual supervision of an instructor,
and eriticism is current with production.

5 nents for training must be received by the Registrar, OTR,
Room 17, no later then 1700 hours on the Monday preceding

the opeaning day of the course, 6 August. Stufents enrciled should report
to Rooa 109, I =t 083C hours on Monday, 13 August.

"THEW BAIRD
Director uf Trainiog
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